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Introduction

Buying or selling a vehicle through a licensed dealer in Texas often involves more than just a handshake and a
signed contract. When a vehicle changes hands between dealers, the state requires that the paperwork reflect this
transfer accurately to maintain the integrity of vehicle titles, registrations, and tax records. At the heart of this
process is the Texas dealer reassignment form. Whether you're a dealership owner, a customer looking to
understand the paperwork, or a new licensee preparing for your first vehicle sale, knowing how this form works can
save you time, money, and headaches.

In this guide we’ll walk you through every aspect of the Texas dealer reassignment form—from its purpose and who
must complete it, to a step by step tutorial on filling it out correctly. We’ll also cover common pitfalls, related
documents, and frequently asked questions, all while keeping SEO best practices in mind so you can find this
information quickly online.

What Is a Texas Dealer Reassignment Form?

The Texas dealer reassignment form is an official document issued by the Texas Department of Motor Vehicles
(TxDMV) that records the transfer of a vehicle’s title and registration from one licensed dealer to another. When a
dealer sells a vehicle, the title must be reassigned to the new dealer's name before the vehicle can be registered in
the buyer’'s name. This form ensures that the state’s records are accurate and that all parties comply with Texas law.

Key features of the form include:

« Identification of the current and new dealer

¢ Vehicle details (VIN, make, model, year, etc.)
 Signature lines for authorized dealer representatives
 Date of transfer and other statutory information

Because the form is a legal instrument, it must be filled out precisely. Any errors can delay the title transfer, cause
penalties, or even lead to legal disputes.

When Do You Need to Use the Form?

In Texas, the dealer reassignment form is required in the following scenarios:

1. Dealer-to-Dealer Transfer: When a vehicle moves from one licensed dealership to another.

2. Dealer to Private Party Sale: If the dealer is selling the vehicle directly to a private buyer and the vehicle’s
title must be transferred to the buyer’'s name.

3. Dealer License Transfer: When a dealership’s license is sold or transferred to another entity, the titles of all
vehicles in the dealership’s inventory must be reassigned.

4. Dealer Closure: If a dealership ceases operations, all tittes must be reassigned to the new owner of the
dealership or to the Texas Department of Motor Vehicles.

Failing to submit the form when required can result in penalties, including fines and potential suspension of dealer
licenses.



Who Must Complete the Form?

The form is typically completed by the authorized representative of the selling dealer. This person must hold the
necessary credentials, such as:

e Dealer’s license number
e Dealer’s official title or position (e.g., Owner, Manager)
 Valid Texas Department of Motor Vehicles (TxDMV) identification

The buyer's representative (if a dealer) or the private party may also need to sign certain sections, particularly
when the vehicle is being transferred to a private owner. However, the primary responsibility lies with the seller's
dealership.

Key Sections of the Form Explained

Dealer Information

This section captures the name, address, and license number of both the current and receiving dealers. Accuracy
here is critical because the TXDMV uses these details to update its database.

Vehicle Information

All vehicle specifics—Vehicle Identification Number (VIN), make, model, year, color, odometer reading, and any
applicable tags—must match the information on the vehicle’s title. A mismatch can trigger an audit.

Transfer Details

Here you record the date of transfer, the type of sale (dealer-to-dealer, dealer-to-private, etc.), and any additional
remarks. The TXDMV requires a clear record of the transaction type for compliance purposes.

Signature Lines

Both the selling dealer’'s authorized representative and the receiving dealer (or buyer) must sign and date the form.
In some cases, a notary may be required, especially if the transaction involves a private party.

Tax and Fee Information

While the form itself does not collect payment, it references the taxes and fees owed on the vehicle. The dealer
must ensure that all applicable taxes are paid before submitting the form to avoid penalties.

Step by Step Guide to Completing the Texas Dealer Reassignment Form

Below is a detailed walkthrough that will help you avoid common mistakes and complete the form efficiently.

1. Gather All Required Documentation

Current vehicle title

2. Dealer license and identification

3. Proof of vehicle ownership (e.g., bill of sale)

4. Odometer disclosure statement, if required

5. Proof of payment for taxes and fees (if applicable)

Visit the TxDMV website or your dealership’s online portal to obtain the most recent version of the dealer
reassignment form. Forms are often updated to reflect changes in legislation.



e Enter the full legal name of the selling dealer.

¢ Provide the address, phone number, and email.
* Insert the dealer’s license number.

¢ Repeat the process for the receiving dealer.

e Copy the VIN exactly as it appears on the title.

¢ Check the make, model, year, and color against the vehicle’s exterior and title.

¢ Record the odometer reading. If the reading is over 100,000 miles, you may need an odometer disclosure
statement.

¢ Select whether the vehicle is moving to another dealer or to a private party.
« If it's a private sale, ensure the buyer's name and address are included.

¢ The authorized dealer representative signs the form in the designated area.
« If required, the receiving dealer or buyer signs as well.
¢ Have the signatures notarized if the TXDMV mandates it for the transaction type.

 Attach the current title, bill of sale, and any other required paperwork.
* Keep copies for your records.

¢ Mail the completed form to the TXDMV'’s dealer services address.
< Alternatively, many dealers can submit electronically through the TXDMV Dealer Services portal.
¢ Include a copy of the payment receipt for any taxes or fees.

¢ Use the TXDMV's online tracking system to monitor the status of your submission.
e Expect processing within 7-10 business days, but allow extra time during peak periods.

Common Mistakes and How to Avoid Them

Even experienced dealers can slip up. Here are the most frequent errors and how to prevent them:

 Incorrect VIN: Always double check the VIN against the title and the vehicle’s dashboard. Even a single digit
error can invalidate the entire transaction.

¢ Missing or Wrong Dealer License Number: The TXDMV cross checks license numbers. A typo can delay
processing or result in a rejection.

¢ Incomplete Odometer Disclosure: Vehicles over 100,000 miles require an odometer disclosure. Forgetting this
can trigger a legal audit.

¢ Unclear Transfer Type: Mislabeling a dealer-to-private sale as a dealer-to-dealer can lead to incorrect tax
assessments.

« Notarization Oversight: Some transactions require notarized signatures. Failing to notarize can cause the form
to be returned.

e Late Submission: Texas law stipulates that the form must be submitted within 30 days of the sale. Late filings
may incur penalties.

Where to Submit the Completed Form

Once the Texas dealer reassignment form is complete, you have two primary submission options:

¢ Mail: Send the form and supporting documents to the TXDMV Dealer Services Office at 1101 East 19th
Street, Austin, TX 78701. Use certified mail to confirm delivery.

¢ Electronic Submission: If your dealership is registered with the TxXDMV'’s Dealer Services portal, you can
upload the completed form and any attachments directly. This method typically speeds up processing.



After submission, keep a copy of the form and any confirmation receipts. These records are essential if you need to
verify the transfer later.

Timeline and Processing Expectations

The TxDMYV usually processes dealer reassignment forms within 7—10 business days. However, several factors can
affect this timeline:

* Peak Sales Seasons: During holiday seasons, the volume of submissions increases, potentially extending
processing times.

¢ Incomplete Forms: Missing signatures or incorrect information can result in a return for corrections.

¢ Mailing Delays: Physical submissions may take longer to arrive, especially if you are outside the Austin region.

e Electronic Errors: Technical issues with the portal can delay processing.

To avoid surprises, submit the form as early as possible after the sale and keep track of any confirmation emails or
tracking numbers.

Related Documents and Requirements

While the Texas dealer reassignment form is central to vehicle title transfers, other documents often accompany it:

« Bill of Sale: Proof of the transaction between the dealer and buyer.

e Odometer Disclosure Statement: Required for vehicles over 10 years old or with odometers above 100,000
miles.

* Proof of Taxes Paid: Receipts for state sales tax, title fee, and registration fee.

e Dealer License Renewal Documentation: If the dealer’s license is expiring, the TXDMV may require proof of
renewal before accepting the reassignment.

« Notarized Affidavit: For private sales, a notarized statement may be required to confirm the accuracy of
information.

FAQs About the Texas Dealer Reassignment Form

1. Do | need the form if I'm selling a vehicle to a private buyer?
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